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Introduction 

Did you know? - Bellevue College prints on 250,000 pieces of paper in N250 in the first two weeks of each 
quarter! That’s approximately 21 trees and 45 miles of paper laid end to end, and by some accounts can cost 
the college $250,000 (taking into account purchasing, paper management, printer upkeep, waste management, 
etc.). 

The truly frightening thing is that these numbers are for one campus computer lab. It does not include student 
printing in the library or classroom printers. And perhaps, more importantly, it doesn't include employee printing 
such as syllabi and other course handouts, course packets, meeting handouts, printing of online documents, 
student registration information, campus mailings, posters, office printing, etc. Bottom line is - we use a lot of 
paper. And that paper has a price. 

Do you know how many copies we make at BC every year? 

in 2009 we made 8,156,214 copies at Bellevue College. Even if every single copy was double sided, that is still 
over 4 million sheets of paper. If even 1/2 of these copies were double sided, the 6 million sheets of paper we 
use, laid end to end, would run uninterrupted from Seattle to Topeka, Kansas. At that rate, in 2 years our paper 
would cross the country and in 17 years it would circle the Earth. (Thanks to Bev Lucas for compiling the copy 
data!) 

Why Save Paper? 

 Making paper harms the environment: According to the U.S. Toxic Release Inventory report 
published by the U.S. Environmental Protection Agency (EPA), pulp and paper mills are among the 
worst polluters to air, water and land of any industry in the country. The Worldwatch Institute offers 
similar statistics for the rest of the world. Each year millions of pounds of highly toxic chemicals such 
as toluene, methanol, chlorine dioxide, hydrochloric acid, and formaldehyde are released into the air 
and water from paper making plants around the world. (http://ecology.com/features/paperchase/ )  

 Paper in the landfill releases greenhouse gases In the landfill paper is a wasted resource. As paper 
and other organics decompose it generates harmful greenhouse gases such as methane. 

 Paper comes from trees: Trees are an essential part of our ecosystem. Not only are they a keystone 

species in the forest, they produce oxygen and absorb CO2. In fact, more than 25% of the increase in 
atmospheric greenhouse gases comes from deforestation. When we remove trees, we remove these 
essential services. (Keep in mind that based on a 1999 Worldwatch report, 42% of all industrial timber 
harvest (not including firewood) went to making paper). Although it is hard to calculate precisely, it is 
estimated that 1 cord of hardwood (a stack of logs 4 ft x 4ft x 8ft) will produce about 1,000-2,000 
pounds of paper or about 100,000-200,000 sheets of paper (200-400 reams).  

 Decrease Clutter and Increase Productivity and Save Money: Not only can the college save 

resources by using less paper, it can also save money. A new study released in February by JP 
Morgan (Cut The Paper Out of Your Operations, Save Millions) calculates that for every piece of paper 
saved, companies save $1. At that rate we could be saving more than $100,000 annually.  

What You Can Do 
Ways to Reduce Printing Paper Use 

 Print double sided. Set defaults to 2-sided print, encourage students to use duplex printing in all labs. 
N250 will start defaulting computers to 2-sided printing in Spring 2010. (When purchasing a new 
printer, make sure it has the capability to print on 2 sides.)  

 Make double sided copies: When sending jobs to the print center, request 2-sided copies whenever 

possible.  
 Send printing directly to the print center using the request center. Not only do you not have to 

print out the "originals" , but you also do not need to use the print order forms (in triplicate).  
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 Use copy machines to scan and send documents rather than making copies. All of the copy 

machines on campus are networked. You can scan files and send them to your own email or any email 
on campus.  

 Post files and assignments online. Be aware that someone else may still want to print these, so 
format to minimize printing on the user end.  

 Use USB drives. Encourage students to download files to a USB drive or online storage account 

instead of printing paper to back up their files!  
 Print to PDF command for creating PDFs of web sites instead of printing.  
 Print 2 sheets to a page. - Use layout function when printing to print 2 pages to a side. In conjunction 

with double sided printing, this reduces your paper use by 75%.  
 Use print preview to make sure that last page does just ave 1 or 2 lines on it.  
 Reduce the size of images. This also saves ink which is rather costly.  
 Think before you print and only print what you need. Consider whether you really need a paper 

copy and if you do print, remove tag lines, sidebar menus, etc. that you do not need on your printed 
copy. Many online sources have "printer friendly" files that do his for you.  

 Use programs such as SharePoint (available on MyBC) to collectively edit files, rather than printing 
out copies to edit.  

 Shorten your syllabus and handouts. Use formatting, edit for readability, remove unneeded images. 

When possible but the details online.  
 Formatting can make a huge difference. Changing the formatting on documents can greatly reduce 

paper use. A program at Penn State promoted the following formatting suggestions which would result 
in a 100 page paper being reduced to 15 sheets of paper.  

From: To: 

12 pt font 10 pt. font 

1.25 inch margins 0.75 inch margins 

single sided double sided 

double spaced single spaced 

A Penn State study (Mueller Policy Paper #1: Reduce Standard Margin Settings, 2001) suggested at changing 
the default margin spacing as outlined above would result in a savings of 72 acres of forest and over $120,000 
a year in costs (a nearly 5% saving in paper use). The potential paper savings in formatting is enormous. (Also 
see the Washington Post article - The Small Margin Movement).  

Ways to Reuse Paper 

Let's face it, reduction is the best option, but we also need to consider how we can reuse paper in novel ways. 
A few ideas include: 

 Make notepads or scrap paper out of old (non-sensitive) 1 sided copies.  
 Print on the back side by loading the paper back into your printer.  
 Donate it to student labs: If you have more "old paper" than you can use - donate it to places such as 

the Math Lab that can always use "scratch paper, or art labs that can use it as papier-mâché.  
 Use shredded paper for packing material - this also reduces the need to purchase packing 

"peanuts" and/or bubble wrap. (The EAC will investigate whether the bookstore would be interested in 
using campus shredding.)  

And when all else fails, at least remember to recycle paper rather than throwing it away! 

And don't forget to purchase recycled paper, so that you are "closing the loop" and reusing somebody else's 
recycled paper. However, be sure to look at all the factors that went into making your paper - paper that is 50% 
recycled and is made in Washington, may still have a lower overall environmental impact than 100% recycled 
paper that has to be shipped from the other side of the world. In addition, paper that is approved by the Forest 
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Stewardship Council (FSC) is certified to contain virgin pulp that is grown and harvested in a sustainable 
manner. 

What do the labels on recycled paper mean? 

Post-consumer 
recycled content 

This is the percentage of the new paper that is made from 
paper that others have used before and put in the recycle 
bin. Not to bo confused with... 

Pre-consumer 
recycled content 

This is the material that comes from "waste wood" from 
other uses of timber. This material still has to be 
processed in the same way as new paper. It is essentially 
recycled wood scraps. 

Recycled content 
Can include both categories above. It is the post-
consumer recycled content that really maters. 

Totally chlorine free 
No chlorine or chlorine derivatives were used to make the 
paper. 

Elemental chlorine 
free 

No chlorine gas is used, but other chlorine bearing 
chemicals can be used. 

Process chlorine 
free (or Secondary 
chlorine free) 

No chlorine or chlorine derivatives were used to make the 
paper. This assumes we are talking about post-consumer 
recycled paper and that chlorine may have been used in 
making the original paper. 

Resources  

Committee Generated Resources  

 EAC Blogs coming soon on:  

 Duplex printing in N250 now default setting 

 Pause the Printing 

 Netbooks and Kindles - E-Solutions (coming soon)  
 EAC YouTube Videos:  

 How to Print to pdf (coming soon)  

Other Resources 

 Paper Chase - Ecology Global Network  
 Paper Calculator - Environmental Defense Fund  
 Paper Production and Consumption Facts - Green America  
 Paper University - All About Paper  
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